
 

 

 

 

User guide for Microsoft Power BI  
 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

TSG has now added a Microsoft Power BI report to Heimdall. Power BI reports are 

used to transform data and create charts or graphs to provide an insight of how your 

business is tracking. By logging in to Heimdall, you will have access the last 7months 

of sales data for your store/stores.  

Please see the below instructions on how to use this report. 

 

 

 

 

 

 

 

 

 

 



 

1. How do I access Power BI? 

Step 1 Open your internet browser and go to TSG Heimdall website.  
https://tsg-heimdall.com/login 

 

 

Enter your email address and password, then click log in.  

 

https://tsg-heimdall.com/login


 

Click the Power Bi tab in menu bar. 

 

 

 

Now you have accessed the Power Bi page for your store(s).  

 

 

 

 

 

 

 

 

 

 

 



 

2 Power BI content  
Total sticks for all products and their % ratio. 

 

Total sticks for all suppliers and their % ratio. 

 

 

 

 

 

 



 

Total sticks for all sub-categories and their % ratio. 

 

 

 

Total sticks in chart form. 

 

 

 

By hovering you mouse over the relevant area of the chart you will see a total of sticks by that week  

 



 

 

Report Filter  

 

 

Total sticks for all franchise and their % ratio. (Only if you have more than 1 store)  

 

 

 

 

 

 

 

 



3 How do we use Power Bi to get what I need  ? 
 

Focus mode  

Focus mode lets you expand (pop out) a visual or tile to see more detail. Maybe you have a 

dashboard or report that is a little crowded and you want to zoom in on only one visual. This 

is a perfect use of focus mode. 

 

 

 

 

 

 

 

 

 

 

 



More options  

 

 

• Export data   You can export Summarized data using a  .csv File format on your POS, or if you 

have Microsoft Office installed you can use .xlsx  

               

 



 

 

• Show as a table  

• Spotlight   With spotlight, you can draw attention to a specific visual on a report page. If the 

spotlight mode is selected when you add a bookmark, that mode is retained in the 

bookmark. 

• Sort Descending  

• Sort Ascending  

• Sort by Description, total sticks and % 

 

 

 

 

Find the data that you want by adjusting the report filter. 

 

 

 

 

 

 

 

 

 



 

 

Example 1 

In this example, we only want to see reports for products in the packet category. We choose 

CGPKT for the category section. Immediately we can see all the data and graph in the report 

has changed. Please note, if you need multiple selections for any of the reports you must 

hold the Ctrl key down on your keyboard whilst making your selections. 

 

 

We can always use the “clear selections” button to change our filter back to default. 

 

 

 

 

 



 

 

 

You can also change specific franchise if you have multiple stores.  

 

Example 2 

In this example, we would like to see all report for sub-category WF30. We select WF30 

from the sub-category list. Now we can see all the data and graph in the report has changed 

as all reports now are focus on WF30 products.  

 

 

 

 

 

 



 

 

 

We can always use the “clear selections” button to change our filter back to default. 

 

 

Example 3 

We can adjust the date range by moving the Transaction Date bar. 

 

 

 

 

 



 

 

 

Example 4 

In this example, we would like to see all report for specific supplier. In this case, we select 

Philip Morris.  Now we can see all sticks and % report only for PML. 

 


